
#ftq (*D'-araur durrd utftfo'err
Central Adoption Resource Authority
(qrf, s{qFR A qBar qq Erm fto.rs {Tffiq or nifrfto fuflq)

irtrtd.fr{a (A Statutory Body of Ministry of Women & Child Development, Government of lndia) CA RA

frcio / Date 19.,99..2924...s,,ruo.E 9Q].Q]/.QA.BA_ EAo43tst2o21 
*k""

tr.rqt(rqvrll;T
OFFICE MEMORANDUM

aqT b rftor qfi Fdqrr+] (stakeholders) &"tifio-tur, Tftflq Gir a{b \rm't 3d}o, ti_fi-f,Tfi b
StiE fr enqqr{ €qilu;r (cleansing) ETi e1qBqr +a A rr{ t ,

The procedure of registration, renewal and cleansing of multiple registrations on CARINGS in
respect of all in-country stakeholders is given below :

S.No trdtnro
Stakeholder

CARTNGS Irtgfrqr
Procedure on CARINGS

IrCI}.Trtlrt
State level
1 n( {rw(r-o-q-6ur €qrffi

GdtffiTUT (SARA) o1
titrfiwr
Registration of new
SARA

CARA Level
CARINGS portal--- lndian agencies ---+

new registration

CARA trRT trI{-{{ .}ni.d.
.lilr qFrflCilfl-sr qltfu
BqtqrqrtT
CARA will create and reset
login id and password

ffiorwrqr
District level
2 ;rdFFTdBoT

Newly formed district

CARA level

3 ffiotqB€u E'rtifiorur
Registration of District
Magistrate (DM)

PIVI

PM CARES t fuf,r qfu* or {frm-qq
o,{A b tdq tfrd t {s ftio. tR GEtE
ts:
https://pmcaresforchildren. i n/

PM CARES may be requested for
registration of DM through e-mail in the
following link:

https://pmcaresforchildren. in/

P6q@ eiqi-oflq cARINGS Tr
qffidgdqrq-'Tl
The DM will automatically be listed on
CARINGS.

PM CARES 6RT ETTT-E{

qr{.O oilrqtqilCsrrqt
qlgr, dfu cARINGS +-

€qrffibfutfr ffirfilqr
w(rrl
PM CARES will create login
ld & password, which will be
used for CARINGS
operation also.

PM CARES g Tffif,TqFl*
ot irq q?i a-dT{f, nsr
sfqlcfuqrwwfl, qR
efl-flTs'ddr
PM CARES will update
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Name & Mobile Number of
DM, if required.

CARAERIfrFMTqrs*
6T +dr{d iq{q(f,r qr

TsdrB
CARA can also change the
mobile number of DM on
CARINGS.

4 EqEFbRro{fffi
(CMo)6'lqfifluT
Registration of Chief
Medical Officer (CMO)

SARA Level
SARA portal --- Chief Medical Officer
(CMO) ---+ CMO Registration ---+ CMO
Approval ---+ Approved/Deactivate

dz Note:

i) cMo 6r &Tf, qe.rififiTurfr qrq
Bt
Only one registration of CMO is
valid.

ii) qRfrd cMo &'q-fr€ GdBm.

ti_$-firur ft{qri e € e, d sARA +1
}-+o \rf, qfr qfuTur ol qqrq {r+fl
B.3h eldyqelcTqffielfifuq
(deactivate) O-afltl
lf more than one registration of any
CMO is shown, then SARA has to
retain only one correct registration
and deactivate the other
earlier/i ncorrect registrations.

iii) qE q-dd fuq rlq qfr {fioqur rrco

B d snnn o] uq qfi rrf,d ri-trf,{uii
oi BB,q (deactivate) $-FTI B aqr
qqrsfr q,l#s{q o€ h ErE
'Approved'Ttfu{. Oqf tl
ln case all the eadier registrations
are incorrect, then SARA should
deactivate all the incorrect
registrations and create new one,
then click on'Approved'.

SARA Er-{ eiq'-g{ 3G.d
rilr qr{C srur qrgq-r

SARA will create login id
and password

SARA gR[ 'CMO

registration' &' ei646

mRdRtfraltcqrqT
u+art:
SARA can check the
following status under'CMO
registration' :

il

Approved
pending approval or
deactivated
Registered or Non-
registered

ilt
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5 ifrcTffInIIuTHEft
Child Welfare Committee (CWC)

a) rtsrdm@[qqFF
(cwc) 61rjfi6-tur
Registration of new
CWC

DCPU Level
i. DCPU portal -- Child Welfare

Committee registration -' CWC
registration

ii. DCPU portal -' Child Welfare
Committee registration ---
Approved/Deactivate

DCPU ERrffi-r-S{ qTtd
silr qsq-C il{iqt qrwfl
DCPU willcreate login id
and password

b) qrdm@rqqEfr
(cwc) b\'6t sdfo
ri$Eruiifr qBqqfi
€qilw (Cleansing )

Cleansing of multiple
registration of CWC

DCPU Level
DCPU portal ---+ CHILD WELFARE
COMMITTEE registration ---+ CWC
Approval -+ Approve/Deactivate

Nofe:
i) cwc Er &-{f, qr6' rifi+{ur A qi-q

tr
Only one registration of CWC is
valid.

ii) qEfrffi cwc &'\1+.t odlo
q*6-{urftEqr{t€e fr ocpu o1
&-ao \t{' q-fr qfif, {ut o1 cfl q
TsrT B Girq q-q/rrird q-ffi al
frB.q (deactivate) OFit e I

lf more than one registration of
any CWC is shown, then DCPU
has to retain only one correct
registration and deactivate the
other/incorrect registrations.

iiD m q-d0 fuq qqqfr iifitrwt rptd

t d ocpu ol uq qlfr Tf,d
titrf,{ufr fr1 BB-q (d eactivate)

o.rqr t dqr qqr sfr ti-$mrur E{t
b eE'Approved' q{ fu6 6-cfl
Bt
ln case all the earlier registrations
are incorrect, then DCPU should
deactivate all the incorrect
registrations and create new one,
then click on'Approved'.
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6 Bsrqrmfrraflr{o.r{
District Child Protection Unit (DCPU)

a) Ttfil-f,rqrf,Ti{&rur

u+r{ tocpu) E-r

tj-trtr-irr
Registration of newly
established DCPU

SARA Level
New DCPU can be created from this
link :

https://cari nqs.wcd. qov. in/loqin. aspx
---DCPU registration

SARA gI{r ffi-gq en{.d
oh qrs-dd ffirtn qr s{f,r
wqq-r
SARA will create or change
login id and password.

b) EIdSt&iut

a+r{ locnu b \ro. fi
3flsnq-ffifr
3rr-flTfi'€qiltrq
(Cleansing)

Cleansing of multiple
registrations of DCPU

SARA Level
SARA portal -' New Agency---+ DCPU
approval ---+ Approved/Reject

Nofe:
i) DCPU ET atilf, \rfi iifimTUT A qrq

Bt
Only one registration of DCPU is
valid.

ii) qR frffi DCPU h q-+. t sdho.
ti-fi-orqMt€t, d sARAol
&Td \rr ufr qfir{q olcqTq
T€n t oh el-qfqsd ti_trf,{uil el
frBq' (d eactivatel o-r+ t f

lf more than one registration of any
DCPU is shown, then SARA has to
retain only one correct registration
and deactivate the other
earl ier/i ncorrect registrations.

iii) qE.rdd fuq W qS iifisrq rrc,rd

B d snnn ol uq qfi rffia
ri-tr+--wii o1 frB.q (d e a ct i vat e)

m-fir B dqr qqT H0 ti_frf,{ur s{t
b siE 'Approved ' q{ frffi'ET{r
tt
ln case all the earlier registrations
are incorrect, then SARA should
deactivate all the incorrect
registrations and create new one,
then click on'Approved'.
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7 frRrE q-Fr-Ir6uT srfrffi-{ur
Specialised Adoption Agency (SAA)

a) TqfrRIEffiF'-Tdq
Btflm{uT (sAA)sr
q-$-6-{uT

Registration of newly
established SAA

SARA Level
i) SARA Portal --- New Agency ---

Registration.
ii) SARA Portal --- New Agency ---

Recognition --- lssue/
Renewal/Cancellation of Recognition
-- New

iii) SARA Portal --,lndian Agency -'
Status Of Agency ---Change

Working Status Of Agency

i) SARA gRr oFr-{{
en€.d Gifrqrsf,C

CARA fti tqr wwfl I

SARA will share login id
and password to CARA

ii) CARA gm &-qE Tf,fr
ql-{Efrr-{{ Gn{.d. ei{
quddelfficfuqr
q-gqil

CARA will reset login id
and password only for
first time.

b) qqfrRlgqilF-Tdur
Gft16{ur (SAA) a1
qrqil oT;rfio-qul
Renewal of
recognition of SAA

SARA Level
SARA portal --- New Agency ---

Recognition --- lssue/ Renewal/
Cancellation of Recognition ---
Renewal

SARA gm erq-gq eG.s
si{ qr{d ol qem qlgrT,

qR enqqqf,olrfrr
SARA will change the login
id and password, if required

c) ef,fi--T6q
Gtlrffi{ur (sAA) &' gm'

t erlff,qfr-owrtz
fr snn erdTd qd'e
tssD'I €qiltrq
(Cleansing) O-T{l / g$
qEm-r+rffiqlsi
cARtNGS qr Ot{ qqr
q-frBrl
Cleansing of multiple
registration of SAA /
closure of non-
functional SAA
(without children on
cARTNGS)

SARA Level
SARA portal --- lndian Agency --
Status of Agency ---+ Select SAA from
the list ---+ Agency working status
(working status can be changed)

d)

Grftffiiur (snnl orfca
Tfr e s{rfiI €qilffi
(Cleansing)Q-{;II /
uSEiEo-w Cssb
qlq CARINGS q{'qA

ffiD-.T6UI i. Need to transfer all children

qet'snn 6i( A T4] t fo-q cnntruGs s{-
qfuqtsEf sARA ol cARtNGS q{
Admin functionality d tf{ t f

Admin functionality on CARINGS is
available to SARA for those cases
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Cleansing/closure of
non-functional SAA
(with children on
cARTNGS)

where SAA is physically closed but
active on CARINGS.

Procedure at SARA level

SARA Portal --+ Administrative
(Data Rectification) ---+ Transfer/
Restoration/ Deceased/ Runaway
Children + Data Rectification

ii. SARA portal --* lndian Agencies ---
Status of Agency --- Agency
working status (working status can
be changed)

e) (trr'-Tr6ur

edlr+-tur rsnn)
o.dTd rdie s{ro.r
€qilw (Cleansing)

e-q;il / u$ dq HTil
CffihqTq cARINGS

W under process 4d
Brl
Cleansing/closure of
non-functional SAA
(with under process
children on
CARTNGS)

SARA Level
SARA portal -- Administrative (Data
Rectification) ---+Transfer Under
Process Children -) Child Data
Rectification

8. Erdftqts€Rlr
Child Care lnstitution (CCl)

a) q-$Erf,ffiq€B{r
(cct) H'rrl-fi-d.wr
Registration of newly
established CCI

DCPU Level
DCPU Portal--- Child Care lnstitute
(CCl) lnformation---+ New CCI
Registration

b) ffisqrf,ffisrie{r
(ccl) &' \rot 31fuf,
q-fr-+Turtzdccr

o.lt'rdq-fre strFr
€qilw (Cleansing)

E-{rTis$tkqt+
GrqbsrE CAR|NGS
qqot{Tqrrfrtll
Cleansing of multiple
registration of CCI

SARA Level
SARA portal > CCI lnformation >

Remove CCI
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/closure of non-
functionalCCl
(without children on

cARTNGS)

c) E]TT gR{I

(cct) 6-r{Td qa e
T*n€qttn
(Cleansing) cF-FII /
s$ftouT Csqb
gtq cARtNcs qq qd
il
Cleansing/closure of
non-functional CCI
(with children on
cARTNGS)

i. Need to transfer all children

DCPU Level
DCPU Portal-.CCl lnformation ---
Children
Transfer/Restore/Ru naway Detai ls
--Chi ldren Transfer Details
---Transfer to CCI

SARA level : for approval
SARA Portal ---+ Approve Children
Details ---' Verify Children

ii. SARA portal -' CCI lnformation ---
Remove CCI

d) qIf,

(cct) o'rdTd rfr e
s{rfi]€qiltrq
(Cleansing) QTII /
seEkor{r G,"b
qlq CARINGS q{

. ----__Lunder process dul
trl
Cleansing/closure of
non-functional CCI
(with under process
children)

SARA Level
SARA portal --- Administrative (Data
Rectifi cation) --+Transfer U nder
Process Children ---+ Child Data
Rectification

I ftRrgqffir-rdq e{Fr+,TUr (sAA) ofuqrmildq€Rn (ccr) olfti&rr
SAA-CCI linkage
a) SAA-CCI (mapping)

GqfrrAfr snn eil-q ccr ffiB
(lf CCI is located in the district
where SAA /s also located)

DCPU Level
DCPU portal -' Child Care lnstitutions
(CCl) information --- SAA-CC| mapping
---+ List of CCI waiting to be mapped -*
Map CCI --- Select Agency
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CdqtuAfr ccr tfu snn rfr b
(lf CCI is not located in the distict
where SAA /s located)

SARA Level
SARA portal -, CCI lnformation --
SAA-CCI Mapping --- List of CCI
waiting to be mapped ---+ mapped CCI

b) SAA-CCI linkage
(remapping in all
districts)

SARA Level
SARA portal -' CCI lnformation ---

SAA-CCI Remapping ---+ Remapping
CCI

'tJnder process chi/dren'fi BdttqTq E$ qqi t B d ffiD-Tdur 01 qBq fr e frS - qqr r+r& W-o
qt-f,r fi-dr (pAps) el tw frqt qqI t cfu rdi u$ emletd m-r fuqr B, E-a ol pRps gRr S0 q-R&ruT +t
tq t 3{RfEtd Fq qqr t, Ea Bi{ pAps cFI fuf,H A Tol t .fr q6 pAFc fr e efirqfr qrrTurrt (Noc) }'
ftq q-frqf[d 

Q t.{ai i*q; (trF-Tdur .rTtqr h frq rfrerT{d B; qqr frfuTar (disruption) / fr'Tfi
(d issolution) O1 qffiqr fr B I

'Under process children'means children who are under process of adoption on CARINGS such as
child referred to PAPs and reserved by them, child reserved by PAPs from direct reservation tabs,
child matched with PAPs & placed in PAFC, waiting for NOC (inter-country), waiting for issuance of
adoption order, child is under the process of disruption/dissolution.

2. qE cnntruGs frdo q{ at{ ilf,ffi srrsr BilE ilfr e A uS cARA b ri{Tq fr er( a,{r
whqfc&"qrqt t-o carahdesk.wcd@nic.in qq tGt

lf any technical issue arises on CARINGS portal, the same may be brought into the notice of
CARA through email with screenshot to carahdesk.wcd@nic.in

(si. wraruffil
(Dr. Jagannath Pati)

Etnro pr{a;al

All SARAs, CWCs, DCPUs, SAAs, CCts
Director (Programme)

Copy to :

i. All Deputy Directors/lFO
ii. AllAssistant Directors & equivalent rank officers
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